
 
 
 
 
 

How do I enroll in the EOI? 
 

Follow these steps to complete your enrollment through the 
virtual office. 

1.​ Go to the Secretaría Virtual of the Junta de Andalucía: 

https://www.juntadeandalucia.es/educacion/secretariavirtual/ 
 
Chose “Matrícula en Escuelas Oficiales de Idiomas (EOI), modalidades presencial y 
semipresencial (alumnado ordinario).” 
 

 
 

2. Choose how you want to log in: with iANDE code or Digital Certificate / Cl@ve PIN (If 
you have an ipasen account your iANDE code appears in the first message in ipasen. 
If you don’t have either IAnde o Cl@ve PIN, you will have to contact us) 

https://www.juntadeandalucia.es/educacion/secretariavirtual/
https://www.juntadeandalucia.es/educacion/secretariavirtual/accesoTramite/225/
https://www.juntadeandalucia.es/educacion/secretariavirtual/accesoTramite/225/


 
 
 

3. Select your name and  next “Siguiente/Seleccionar” 

4. Check and fill in all your details (all fields marked with an asterisk * 
are mandatory). Click “siguiente”. 

 
 



5. Fill in the enrollment details. For "School," you can search by the 
school code (11700081) or by typing San Roque. Select EOI San Roque. 
In the observations section, indicate your preferred group (e.g., A1-B) so 
we know your preferred class schedule.. (eg morning or afternoon group) 

 
 

On the same screen, further down, select the applicable options in "Personal 
Situations" so that the system can apply the correct fee.  
1. Are you registering for the first time?  
2. Are you eligible for any discounts? (Familia numerosa, or disabilities?)  
3. Is this the second language you are registering for at our school (are you 
already enrolled in another language this year?.  
You will need to provide the supporting documents for any reductions on the next 
screen.  
Click  “Siguiente”. 

 
 

6.  Now you must upload documentation if, in the previous screen, you indicated that you 
are exempt from fees or have a discount (Large Family Card, disability card, etc.). 



●​ If you didn’t declare anything, just click Next. “Siguiente” 

 

 
7. Choose the option "Pay without digital certificate." Pagar SIN Certificado Digital” 

 

 
8. Enter your email address twice and click "Pay." “Pagar” 
 



 
9. Pay with your bank card (You will likely be redirected to authorize the payment 
through your banking app. Authorize the payment to the Junta de Andalucía.) 
 

 
 
10. The payment is now completed, but the application is not yet submitted. On the 
"Payment Information" screen, click "Next." (Siguiente”) 



 
11. Click "Sign and Submit." “Firmar y presentar”. 
 

 
 

12. Enter your Spanish mobile phone number to receive an SMS with the code to sign.  
Enter the code. 
 

 
 



 
That’s it! Your enrollment is now paid, submitted, and signed.. You can download 
(“Descargar”)  a copy, but there's no need to send it — we receive it directly at the EOI. 

 
 
  

🎉 Congratulations! 

You’ve completed the process and are now part of our school community! Welcome to 
EOI San Roque! 

See you in September — check the website in September to see the exact start date of 
classes, which will be around September 22. 


	🎉 Congratulations! 

